Trans-Globe Tours

Victoria Square

London

SW1 6VC

Dear Martin Ruane,

I am writing in response to your advertisement for a job as a tourist guide. 

I studied sociology and history at Harvard where I obtained master's degrees in both of them. More informations about my qualification are available in my CV which is enclosed to this letter.

I am sure that you will choose me as the ideal candidate for this job. I am enthusiastic, hard-working and friendly person who is not afraid to travel abroad, visit new places and communicate with other people. I worked as a tourist guide for another company two years ago, so I am experienced in these matters. While I was working there, I have seen many parts of the world – and I want to see the rest as your employee. I can speak English, French, German and Somali fluently.

I look forward to hearing from you in the near future.

Yours sincerely,



Luboš Balek

